Instructions to State of Georgia Grant Certification Forms and Affidavits Required bythe Official Code of Georgia Annotated, Section 36-81-8.1

As required by O.C.G.A. §36-81-8.1, each grant of state funds to a local government from the Governor’s Emergency Fund or from a special project appropriation shall be conditioned upon the receipt by the State Auditor of a properly completed grant certification form.  This means Recipient must certify that it has contracted with Subrecipient and that Subrecipient has used the Grant Funds paid to Subrecipient for services for Recipient in accordance with the Grant Purpose and the agreement between Recipient and Subrecipient.  As explained immediately below, in the case of grants in excess of $5,000, Recipient’s certification must be verified by audit, and in the case of grants of $5,000 or less, Recipient’s certification must be supported by Subrecipient’s affidavit.

One grant certification form should be prepared and signed by the chief elected official and the chief financial officer for each grant awarded to the local government.  The grant certification form(s) should be submitted to the State Auditor with one copy of the annual (or, when allowed, biennial) audit report.  Questions concerning the preparation and submission of this form should be referred to the Nonprofit and Local Government Audits Division of the Georgia Department of Audits and Accounts.

Instructions for Completion
Identify the appropriate grant certification form to use.  Three forms are available:  Grant Certification Form for Local Government Recipient (with no subrecipient); Grant Certification Form for Local Government Recipient (with subrecipient); and Subrecipient Affidavit.  Information included in this instruction package will provide guidance on the appropriate form(s) to be completed.  All lines and all columns should be completed accurately.  The form was designed as an Excel spreadsheet and may be completed by entering data in the appropriate cells.  Edit checks are built into the spreadsheet to assist in the proper preparation of the form.  If you would like to have the Excel file sent to you via e-mail, request the form by sending an e-mail to locgov@audits.ga.gov.  Please note that one form should be submitted per grant, whether the grant was from the Governor’s emergency fund or from a special project appropriation.  A form must be submitted for each year in which the funds are expended or remain unexpended by the local government or its Subrecipient.  Data should be provided in Column 1 for the fiscal year upon which the local government is reporting.  Data in Column 2 should represent cumulative totals from the year of grant award through the fiscal year upon which data is provided in Column 1.

The appropriate officials should sign and date the section entitled “Certification of Local Government Officials”.
I.  GRANTS IN EXCESS OF $5,000 AND NO SUBRECIPIENT IS DESIGNATED
· Where the grant is in excess of $5,000 and is not expressly designated by the Department of Community Affairs as involving a “subrecipient”, as that term is defined in O.C.G.A. §36-81-8.1(a), then, by use of a grant form expressly for grants not involving subrecipients, the certification must be made by the recipient local government and by the local government auditor.
· An example Independent Accountant’s Report to be used when the local government is determined to be in compliance with the provisions of O.C.G.A. §36-81-8.1 is included in this instruction package.  If the government is not in compliance with these provisions, the AICPA’s Codification of Standards for Attestation Engagements, Section 601 provides guidance on the appropriate reporting format.

II.  GRANTS IN EXCESS OF $5,000 AND A SUBRECIPIENT IS DESIGNATED

· Where the grant is in excess of $5,000 and is expressly designated by the Department of Community Affairs as involving a “subrecipient”, as that term is defined in O.C.G.A. §36-81-8.1(a), then, by use of a grant form expressly for subrecipient grants, the certification must be made by the recipient local government and by the local government auditor.  The certification by the local government auditor required by subsection O.C.G.A. §36-81-8.1(b) may also be made by an in-house or internal auditor of the local government, who meets the education requirements contained in subparagraph (a)(3)(A) of Code Section 43-3-6.  The in-house auditor must do more than confirm that Recipient has contracted with Subrecipient for Grant Purposes; the in-house auditor must take steps reasonable for an in-house auditor to confirm that Subrecipient is applying the Grant Funds as required by the Grant.
III.  GRANTS OF $5,000 OR LESS AND NO SUBRECIPIENT IS DESIGNATED

· Where the grant is for $5,000 or less and is not expressly designated by the Department of Community Affairs as involving a “subrecipient”, as that term is defined in O.C.G.A. §36-81-8.1(a), then, by the use of a grant form expressly for grants not involving subrecipients:

· recipient local government must submit the properly completed grant certification form except that:  (1) only the local government need certify, and (2) the certification of an auditor is not required.

IV.  GRANTS OF $5,000 OR LESS AND A SUBRECIPIENT IS DESIGNATED

· Where the grant is for $5,000 or less and is designated by the Department of Community Affairs as involving a “subrecipient”, as that term is defined in O.C.G.A. § 36-81-8.1(a), then, by the use of a grant form expressly for subrecipient grants, local government must (1) submit the properly completed grant certification form (no auditor certification required) and (2) also require the subrecipient to submit to local government a notarized affidavit.
· The affidavit must be executed by the executive director, president, chairperson, chief executive officer, or other responsible party representing the subrecipient reasonably acceptable to Recipient, by whatever name or title, to whom the grant funds are disbursed.

· The affidavit shall be in the form approved by the State Auditor.

· Such affidavit shall be submitted annually (or biennially when allowed by O.C.G.A. §36-81-7) for each year that grant funds are expended or remain unexpended according to a schedule established by the local government and shall be made on the form annexed below.
· Local government must submit a true copy of the affidavit to the Department of Audits and Accounts when submitting its certification.

Mail the Grant Certification Forms (including Independent Accountant’s Report, report of in-house or internal auditor, and copy of affidavit as the case may be) with one copy of the audited annual financial report to:


State of Georgia, Department of Audits and Accounts


Nonprofit and Local Government Audits Division


270 Washington Street, S.W.


Room 1-156


Atlanta, Georgia 30334

If the local government meets the eligibility criteria for an agreed upon procedures engagement in accordance with the provisions of O.C.G.A. §36-81-7, the local government is responsible for ensuring that the procedures performed by its independent certified public accountant (hereinafter “CPA”) are sufficient in scope to enable the CPA to complete the Independent Accountant’s Report.  These procedures include examination of the grant application and award documentation to enable the CPA to become familiar with the terms and conditions of the grant; verification of receipt of grant proceeds; and evaluation of the local government’s documentation of expenditures.  The purpose of these procedures is to comply with the provisions of O.C.G.A. §36-81-8.1, requiring certification that the grant funds were used solely for the express purpose or purposes for which the grant was made.
Whether the local government engages an independent CPA to perform an audit or perform the agreed upon procedures, for purposes of meeting the requirements of O.C.G.A. §36-81-8.1, the independent CPA should be engaged to examine management’s assertion of compliance with the requirement to use grant funds solely for the express purpose or purposes for which the grant was made.  The independent CPA should conduct the engagement in accordance with the standards for examination engagements for compliance attestation contained in the AICPA’s Codification of Statements on Standards for Attestation Engagements.  An example report is included in page 4 of these instructions.
This form along with the Independent Accountant’s Report, the report of in-house or internal auditor, or a copy of the affidavit, as the case may be, is required to be filed with the State Auditor in conjunction with the annual audit for each year in which grant funds are expended or remain unexpended by the local government.

Questions concerning the provisions of O.C.G.A. §36-81-8.1, the State of Georgia Grant Certification Form, the affidavit or attestation engagements should be referred to the Nonprofit and Local Government Audits Division, Georgia Department of Audits and Accounts, at the address listed above, telephone (404) 656-9145; fax (404) 651-5608; or e-mail locgov@audits.ga.gov.
(Note that the following example report is adapted from the AICPA’s Codification of Statements on Standards for Attestation Engagements, copyright 2005, §601.58, as modified by §101.80)
Example Independent Accountant’s Report

We have examined management’s assertion included in the accompanying State of Georgia Grant Certification Form(s) about [name of government]’s compliance during the fiscal year ended [date] with the requirement to use grant proceeds solely for the purpose or purposes for which the grant was made for each of the following grant award(s):
[Individually identify each grant award of Governor’s emergency funds and/or special project appropriations.]

Management is responsible for [name of government]’s compliance with this requirement.  Our responsibility is to express an opinion on management’s assertion about [name of government]’s compliance based on our examination.

Our examination was conducted in accordance with the attestation standards established by the American Institute of Certified Public Accountants and, accordingly, included examining, on a test basis, evidence about [name of government]’s compliance with this requirement and performing such other procedures as we considered necessary in the circumstances.  We believe that our examination provides a reasonable basis for our opinion.  Our examination does not provide a legal determination on [name of government]’s compliance with the specified requirement.

In our opinion, management’s assertion that [name of government] complied with the aforementioned requirement during the fiscal year ended [date] is fairly stated, in all material respects.

This report is intended solely for the information and use of the Georgia Department of Audits and Accounts and the State grantor agency identified on the Grant Certification Form and is not intended to be and should not be used by anyone other than the specified parties.
[Signature]

[Date]
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